
EPAY- Payroll Company “Direct Reporting”  

 

Example: Toast Asbury Park, LLC FEIN 273625544 Hartford Policy 

 

 

 

 

When a *Billing Type shows Direct Reporting we will need to change the:  

                               *Payroll Frequency and suppress the first check date and place a note in EPAY stating true Payroll Freq. 

 

 

 

 



 

Update *Payroll Frequency to Yearly and click Save. 

 

                                           

                                                                                  

                                                                                                                

 

 

 

 

After clicking Save click the Edit Check Date Schedule button 

 

 

 

 

 

 

 



 

 

 

 

Locate the first check date 1/17/2020 for this example and suppress. Once suppressed the color of the bar will turn to 
the grey color found in the Legend. 

 

 

      

Add Note in EPAY to show True payroll frequency:                                               

 

 



 

 

 

 

 

 

 

 


