EPAY- Payroll Company “Direct Reporting”

Example: Toast Asbury Park, LLC FEIN 273625544 Hartford Policy

Company: Toast Asbury m
Par..

Company Search EI

Company ommanan

__General Information

Parent Company:

EFT Payments

[edil]

Email History

Company ID: 55222
* Company Name: icii
Aany Toast Asbury Park, LLC Policies
* Federal Tax ID: 273825544 Em ployees
Company Management
Company Search i | | company: Toast Asbury [
Par..
Company Information
 Clone || Add Note |  Save || Cancel | Delete |
—General Information, ‘ EFT Payments
Parent Company: [edit] ‘ Email History
Company ID: 55222
* Company Name: Toast Asbury Park, LLC Policies
. Renewal Paid Expense
Rt A 273625544 Carier Policy Number ~Sequence  Effective  Expires  Bind Status Premium  Adjustments Refunds Constant
Prior FEIN Hamord ¢ vpaarasss 1 01/01/2020 01/01/2021 01/10/2020 CURRENT 0.00 0.00 000 000 Eat
Current Policy: Click Here to See Current Policy.
. New Policy Renew Policy
Is Payroll Company: No v -

When a *Billing Type shows Direct Reporting we will need to change the:

— General Information

*Payroll Frequency and suppress the first check date and place a note in EPAY stating true Payroll Freq.

Policy 1D 33502 | Miew Audit Logs
Company: Toast Asbury Park. LLC
Status: CURRENT | Resend Notice |
* Carrier:

Hartford 2 v

* Policy Number:

T6WBGAESS3S

Renewal Sequence:

* Billing Type:

Direct Reporting ~



Update *Payroll Frequency to Yearly and click Save.

* Payroll Frequency:

e —an Yearly ’
* Effective Date: 01012020 *EfecuveiDate: 01-01-2020
Bind Date: SRR pndibate; 01-10-2020
* Expiration Date: 01-01-2021 REOIEHDEDAtE: 01-01-2021
* First Check Date: 01-17-2020 * First Check Date: 01-17-2020
Add Note ' Save | Cancel | Delete

After clicking Save click the Edit Check Date Schedule button

* Payroll Frequency:

Yearly v
* Effective Date: 01-01-2020

Bind Date: 01-10-2020
* Expiration Date: 01-01-202

* First Check Date: 01-17-

Reset Check Date Schedule:

Edit Check Date Schedule




Locate the first check date 1/17/2020 for this example and suppress. Once suppressed the color of the bar will turn to
the grey color found in the Legend.
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2 3 < B suppressed
.Assigned
'/ Expense Constant

IEEsEEA s Text show:

16 17 18

01-17-2020

Add Note in EPAY to show True payroll frequency:

True payroll frequency Bi-Weekly.
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